
Chatham-Kent Public Library 

Local History Policy 

Purpose 

Chatham-Kent Public Library (CKPL) maintains a local history collection to collect and 
preserve Chatham-Kent’s history and to provide access to these historical materials. 
These resources help local historians and genealogists to better understand the 
community’s past and the unique personal histories of Chatham-Kent citizens. 

This policy outlines the conditions under which local history materials will be collected, 
stored and loaned at CKPL.  

Local History Materials 

Collection 

CKPL will collect and preserve materials which illustrate the growth and development of 
the City of Chatham, Kent County and Chatham-Kent.   

For published fiction by local authors, CKPL will collect and preserve works of a historic 
nature. Contemporary published fiction by local authors will be collected and circulated 
in the regular collection. 

Duplicates of materials will be accepted and/or collected where deemed useful for 
circulation. 

CKPL will accept donations of historical material in the following mediums:  

• textual records 
• photographs and other visual records  
• genealogical records  
• cemetery records 
• maps and plans 
• yearbooks 
• selected newspapers  

CKPL will not collect the following: 

• items deemed too fragile or bulky, warranting storage beyond CKPL’s means or 
more suited to the museum. Such items will be offered to the museum for 
consideration.   

• personal items such as family bibles 
• phonebooks 



Donations to the CKPL Local History collection will be assessed for inclusion on a case 
by case basis by the appropriate selector. For further donation information refer to 
CKPL’s Collection Development Policy and Donations, Sponsorships and Third-Party 
Fundraising Policy. 

Storage 

CKPL will provide adequate and appropriate conditions for the storage, protection and 
preservation of local history materials. Rare books will be kept behind glass at the 
Chatham branch and be made available to the public through staff assistance. Materials 
may be kept in the branch of the community to which they pertain depending on space 
for storage and demand for the materials. CKPL’s microform collection will be stored at 
branches with microform readers, with relevant community materials stored at the 
branch.     

Loan 

Local history materials may be used for viewing within Library only and will not circulate 
unless duplicates are available. Materials without duplicates may be sent by courier to 
another branch for viewing within the Library only. 

In rare situations materials may be loaned for short periods under the direction of the 
CEO/Chief Librarian or designate.   

Digital Collection 

CKPL has developed a Local History Digital Collection, featuring a fully indexed 
collection of directories, almanacs, municipal documents, Kent History Society 
publications and books by local authors. Continued efforts to grow our Digital Collection 
will be explored as funding permits. 

Reference Service 

CKPL will provide regular reference service to individuals, organizations, municipal 
departments and groups interested in the collection. Inquiries not received in person or 
that require in depth research performed by staff will be charged a rate based on the 
amount of time spent researching the topic. See the Schedule of Library Fees and Fines 
for current rate. 
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For more information or alternative formats of this document, please email cklibrary@chatham-
kent.ca.  
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