Chatham-Kent Public Library
Board Governance Policy

Deputations to the Board
Why

The purpose of this policy is to provide clear guidelines on how members of the
public can make deputations to the Chatham-Kent Public Library Board (“the
Board”) to provide input into and comment on the policies, services and practices of
Chatham-Kent Public Library (CKPL).

Scope
The policy covers:

e Deputations, in person, in writing, or via electronic participation at a regular
meeting of the Board
e Correspondence directed to the Board

What

The Board recognizes the importance of having members of the public present their
viewpoints on library matters and encourages public input.

Definitions

Correspondence means communication in any form (e.g. letters, emails) directed to
the Board or to the CEO/Chief Librarian, regarding matters of Board interest, or a
written, oral or recorded brief presented at a meeting of the Board.

Deputation means a presentation before the Board by an external source
(individual, group or organization) that does not have a report prepared by
Administration accompanying the presentation or has not been expressly invited by
the Board or Administration to make a presentation. Deputations can be made in
person or in writing.

Personal Information means recorded information about an individual as defined
under the Municipal Freedom of Information and Protection of Privacy Act (MFIPPA)
of Ontario.



How

Any member of the public may provide a Deputation or send Correspondence, either
on the person’s own behalf or as a representative of an organization or group, to
present information, a viewpoint or a concern regarding matters that are the
responsibility of the Board.

To make a deputation to the Library Board:

1. A deputation request is to be submitted to the CEO/Chief Librarian and Board
Chair a minimum of seven days prior to the regular Library Board meeting.
(Generally held on the fourth Tuesday of each month except for January, July,
August and December.)

2. Consideration will be given to accommodate a deputation after the deadline
in consultation with the Board Chair. The deputee may be given the option of
being heard at the conclusion of all items of business or to appear at the next
regularly scheduled Board meeting

3. A written document addressed to the Library Board stating the nature of the
deputation must be submitted at the time of the request and be signed by at
least one person giving their address. This document will be included in the
Library Board package and must be legible. This document will be made
available to the public as part of the Library Board package.

4. The deputation may provide a written submission of the presentation but it is
not necessary. Written comments may also be sent without presenting to the
board. Deputations may also be done via electronic participation.

5. In accordance with MFIPPA, the presentation and/or written submission at the
meeting, along with the deputee’s name, will become part of the public record
and will be published as part of the agenda and/or minutes of the meeting.
These documents are posted to CKPL’s website and made available to the
media.

6. Deputations will be scheduled at the beginning of the public portion of the
meeting. Each deputation shall be limited to a maximum time of ten (10)
minutes to make a presentation unless otherwise determined by the Chair.

7. If there are three (3) or more deputation requests on the same topic, each
deputee will be permitted to speak for a maximum of five (5) minutes. The
CEO/Chief Librarian will attempt to advise the deputations of this speaking
limit in advance.

8. Deputations may not provide personal information (including views or
opinions) about someone else, defined in MFIPPA as “personal information”,
without confirming in the presentation that prior agreement of that individual
has been given.



9. Personal information about someone else received in the deputation will not
be published by the Board without written permission of the identified
individual, according to the requirements of MFIPPA.

10.Board members will ask questions for clarification only. Any discussion or
motions arising from the deputation will be made at the appropriate time in
the agenda or at a future meeting.

11.Board members shall not engage in debate with respect to the presentation.

12.The Board, through the CEO/Chief Librarian, will communicate its decision, if
appropriate, to the deputee in writing. The Board is not obligated to respond
or make a decision at the time of the presentation.

The Board Chair may refuse the deputation, after consultation with the CEO/Chief
Librarian based on the following criteria:

The request is not submitted within the time frame listed above.

A written submission did not accompany the request.

The item under discussion is not within the Library Board’s jurisdiction.
The item relates to a Labour Management or in camera item.

The Library Board has already made a decision or has addressed the
particular concern in a previous deputation.

There are already more than four deputations on the agenda.
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Background Documents:

For more information or alternative formats of this document, please email
cklibrary@chatham-kent.ca.
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