
Chatham-Kent Professional Development Portal 

How to Create an Account 
 

1. Go to https://chathamkent.onehsn.com/Admin/en/Account/Login?Login=pd 
2. Off the PD Portal Landing page, click on the Create an Account option. 

 

 

3. After selecting the Create an Account, the Chatham Kent Professional Development Registration 
Form will open. 

 

https://chathamkent.onehsn.com/Admin/en/Account/Login?Login=pd


 

4. Complete the fields in the form and click on the Submit. 

 

5. System will display a confirmation message letting know that you will receive an email with a link to 
reset your password for the site.  Please allow some time for your registration to be processed  (it 
could take anywhere from a couple of hours to the next business day). 

  



New Accounts to the System: 
1. The email you will receive will look like the following: 

 

2. Simply click on the link provided in the email. 

 

3. After you click on the link your browser will open the following screen: 

 

 

 

 

 



4. Enter your password, confirm password and then click on the Set Password option. 

 

5. After you click on the Set Password the system will display the following: 

 

6. Click on the “Click here to log in with your new passphrase” 

 

  



7. The system will open the login page for you to log into the system. 

 

8. Enter your Email address and the password that you just set.  Then click on the Log In option. 

 

9. You will now be logged into the system! 

 

 

  



Existing System Users: 
1. If you are an existing provider staff use in the OneHSN platform for childcare and have an existing 

account in the system, the email you will receive will look like the following: 

 

 

2. The next time you log into the system the PD Staff User Menu option will be available off the Menu. 

 

3. Select the PD Staff User 
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